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APPLICATION FOR RECORDS RETENTION SCHEDU 

, . ~ INSTRUCTIONS: See Publication No. 76-RM-! for instructions 00 completing this form. Forward signed original to ' 

. >  . -  ' 5 :  ..,....,, > : 

b.--C1 Dispose of present accumulation: no further aeumufation anticipated. - - - 

I ~ F F D  INSPECTION ANP FIRM WLTATIONREPQRTS FILES .~ : May 72 Date 
What is the function of the Division and the Office in which this  record series is created? 

The Consumer Protection Division is responsible for affording protection 
to the purchases and consumer of food items, fuel oil and bedding. 
ascertains through ins ..X~ ection ~, .  .. . and ~ laboratory . . . ,  j , . ~ ~ .  analysis that foqd sold-in-the 
State is suitable .€or m a n  consump€ion, con'ducts''inspe'&ti;ons' .cSf food es- 
tablishments to prevent deceptive.labeling,-'weLghing and measuring. 
Division is responsible for motor fuel testing and fuel pumD calibration _to 
insure that the quality of fuel meets syecified standards and the quantity 
of fuel is accurately measured. 1~ 

renovation of bedding. 

It 

The 

It also.regulates the manufa~cture and 
~ -~ 

~ ~. - ~~- ~ , . ., 
;~>< , 3 < ~ . a z  ~ ~~ ~ ~. _ -  

."I ~ . 1~ 

NOTE: THIS AGENCY COMMON STANDARD APPLIES TO 5 DISTRICTQFFICES 

7. Record Series Description This file contains the following documents lindude form nurnbm-vd titles, if any): . ~ 

Attad, samples of the file. .~ . 

Documnurelating to: the enforcement of the Ga. Food Act and State Regulations 
governing manufacture, storage and sale of food items. 

lndudedare: Form NO. 70-012-093 (Food Inspection and Firm Sanitation Report) 
which identifies the Food Firm Inspected, any violations noted by the  in$^.,=; 
spector, and the inspector performing the inspection. 

~ . -~ ~~ ~~ ~~ 

~ ~~ ~~ ~ 

.EL .i i . ~ ~ ?  ir i F ? ~ I . *  , ' ;:,..: ::'.:~. 3-i : ~.-, l i  ., , . . ~~ -. .. .~ : .-L . x .~. T ~. 



'ES 1 NO 

X 1 x 
*. I c. Is t h i s  a vital record? 

1. Retention Requirements The following requires the series to be kept: 

a. State Law yean. d. Audit period yean. 
3 months ~ 8 5  b. Statute of limitation - years. 

. .  years. f. Federal retention instrum'ons years. c. Federal law . 

Attach copy or excerpt of laws or regulations. Explain administrative need. Reports have served t h e i r  ' 
purpose a f t e r  t h i s  period. 2-'  

e. Admininrative need 

. .  

I ~- 10. ouenionnairn (Place an "x" in the proper wlumn) -- - 
a. Is this the official wpy  of the series? 

If not. where is it? 
bc Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

2 Aowoved Disposition Instructions This agenq  recommends that the file series be cut 0l-I at mt end of each: 

0 CakndarYear; 0 Fitcat rear; 2 Gther Monthly men, 
I - 

% Hold in the current files area 3 monthlr) year1sI; then 
0 Transfer to local holding area, hold vearls); then 

A 

0 Transfer to State Records Center; hold 

0 Transfer to State Archives for permanent retention. 
0 Other ISPXIYY) 

E a r l i e r  d i s t r u c t i o n  i s  authorized.  

year(s); then 
X3 Destroy. 

- *  

4 4 - 7 7  

T h e  instructions apply to a l l  p i o r  and future accumulations of the series. 

7ecomrnendations in para- 
raph 12 are approved. 
I f  disapproved, artad, lener 
if explanation.) 

?-50-71; R . v . 7 6  



19 Hunter Street ,  S.W. 
Atlanta, Georgia 30334 

Dates of Series 
uay 72 t o  Date FOOD INSPECTION AND FIRM SANITATION REPORTS FILES 

The Consumer Protection Division is responsible for  affording protection t o  the  
purchases and consumer of food items, fue l  o i l  and bedding. It ascertains through 
inspection and laboratory analysis  t h a t  food sold i n  the State  is sui table  for 
human consumption, conducts inspections of food establishments t o  prevent deceptive 
labeling, weighing and measuring. 
and fuel  pump cal ibrat ion t o  insure t h a t  the qual i ty  of fuel m e e t s  specified standards 
a d  the quantity Of fue l  i s  accurately measured. It a l so  regulates +e manufacture ~ . 
and renovation of bedding. 

The Division i s  responsible fo r  motor fuel  tes t ing  

. .  
NOTE: THIS AGENCY COMMON STANDARD APPLIES TO 5 DISTRICT OFFICES . ~ ~ ~- . .  - ~~ 

. .  

L .  This f i l e  contains the following documents (include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement ) . 
Documents re la t ing  t o  the enforcement of the Ga.  Food Act and State  Regulations governing 

Included is: Form No. 70-012-093 (Food Inspection and F i r m  Sanitation Report) which 
manufacture, storage and sa l e  of food items. 

i den t i f i e s  the  Food Firm Inspected, any violat ions noted by the inspector, 
and the inspector performing the inspection. 

F i l e e i s  arranged by D i s t r i c t s ,  thereunder alphabetically by inspector by date  of recepit .  



13. Is t h i s  the Record Copy o f t h e  series? 
-~ . ., 

1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  or agency? .~ [ X I  [ 1 

15 .  Is the information contained i n  t h i s  se r ies  ever sumnarized or published? I I [ X I  
Copy in  Licensed Food Firms F i l e s  

Attach copy of swnnary or publication. 
16. Does the ser ies  contain c lass i f ied  information requiring securi ty   handling?^ 

17. Does the  se r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  &d procedures? I; : [ ~] 

1 ] [XI  

[ x] 
~. 

18. Could the function be performed,, i f  . the., - > g i l e s  i~ Y T F  e e los$.or. . '  destroyed? _ 1  

19. . ~ .  ~. Is the  se r i e s  (or major portion of it) regularly microfilmed? If yes, ufiy?~ 

.[XI [ I  

[ ' I  [ X I  

r 1 [ X I  

[ 1 [ X I  

' C ' .  . - ~ 

I .  ! 

22.  Does the  record ser ies  provide data as input t o  an EDP f i l e ?  

21. Does the record ser ies  contain documentation produced as EDP printout.? .~ 

22. Has the Federal Government issued instructions governing the retention/dispo- . [ ] [ X I  
~~ ~~ 

s i t i o n  of these f i l e s ?  
.~ 

23. Will there  be a need for  these records ~ 1 0 ,  15 years from  now? If yes, w h a t ?  . ~- r ~ j  [ X I  
. .  ~~ 

- 
years : 24. REQUIREMENfS. The following requires the f i l e s  t o  be kept 3 

.~ . ~~ ~~ 
. .  

,a .  [ ]STATE ~ b .  ISTATWE OF c .  [ j R J E T T  d. W i W j E F A L  e.-[ ]ADb?INISTRATIVE . ~ f .  [ ] H I S T O R I C A L  
LAW LI'MITAT I ON PERIOD LnU DECISION V A L E .  

(Ci te  Law, S t a t u t e ,  or other reason for t.he re tent ion requirement) 

I U S  D e p t  of Agriculture Consumer and Marketing Service Instruct ion 910-2 dated 
A p r i l  30, 1970. 

~ 

!5. AGENCY R E C O M N D A T I O N S .  T h i s  agency recommends tha t  the f i l e  se r ies  be cut off at the end 
of each -[]CALENDAR YEAR -MFISCAL YEAR - [ ]oTHER .then: 

. .  
[ ] Hold i n  the current f i l e s  area month(s)/ year(s) :  
[ ] Transfer t o  [ ] Sta te  Records Center [ ] Local Holding Area; hold 
[ 1 Destrov.~ 

~ y e a d s ) :  
~. " 

1 Transfer t o  State  Archives for permanent retention. 
[ I Destroy immediately a f t e r  cut-off. 
F ]  Other: (Specify) 

. 

1 Hold i n  current f i l e s  area fo r  3 years or  u n t i l  Federal Audit, whichever is first,  then 
destroy. 

( Indica te  brief ly  ra t ionale  for meomendat ions  above/or wr i te  addit ional  r e m a r k s )  : 

are: 


